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INVENTORY AND CONDITION REPORT 
(AE Sup 1 to AR 420-1)

Occupant's name and grade Address

Type of 
inspection Assignment Pre-termination Termination Other

A. Condition
Legend: 

Satisfactory or NA 
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Carpeting
Closets and cabinets
Countertop
Curtain rods/tracks
Doors and door screens
Fireplace
Floors
Light/electrical fixtures
Radiators
Shelves and drawers
Wall/floor tiles
Walls and ceilings
Windows
Window screens

EXPLANATION: 
a. Fair wear and tear (FWT) and any charges notations will be explained in the 
Remarks section. Work orders will be initiated to repair these damages. 
Collection of charges for damages noted as any charges will be made or action 
will be taken in accordance with AR 735-5. 
b. The following codes may be used to abbreviate the lists of damages. The 
quantity of items damaged and the number of instances of damage may be 
shown by a number preceding the code letters (for example, DOORS: 2SC = 2 
doors scratched).

BE - Bent 
BR - Broken 
BU - Burned 
CH - Chipped 
CR- Cracked 
D - Dirty 
DA - Damaged 
FA - Fair

G - Good 
MI - Missing 
MO - Moth damage 
N - No 
NE - New 
NH - Nail hole 
O - Soiled 
OL - Old

OTH - Other 
SC - Scratched 
SP - Spots 
ST - Stained 
TO - Torn 
WA - Warped 
WO - Working 
Y - Yes

Diswasher
Fans and ventilators
Plumbing fixture
Sink

Bathtub
Commode
Medicine cabinet
Shower
Shower-curtain rod
Soapdishes
Toilet paper holder
Towel bars

B. Remarks
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C. Estimated charges (other than FWT)

D. Inventory
Items Number

Door screens
Smoke detector
TKS modem
Window-safety guards
Window screens

Items Number
KEYS - APT/house exterior
KEYS - APT/house interior
KEYS - Basement/storage room
KEYS - Fusebox
KEYS - Laundry/drying room
KEYS - Maid's room
KEYS - Mailbox

E. Maintenance Information

Apartment last painted on:

Floor last refinished on:

Dwelling units are normally painted in a 
3-year cycle. 

Wooden floors are normally refinished in a 
10-year cycle. 

Carpeting is normally replaced in a 
10-year cycle.

F. Telephone numbers and addresses
Appliance repair
Address Telephone

Facilities engineer (work order desk)
Address Telephone

Family housing (Assignment & Termination) office
Address Telephone

Furniture warehouse
Address Telephone

Leased housing office
Address Telephone

G. Statements by/for the occupant
a. I have jointly inventoried the apartment with a representative of the housing division. The quarters are clean and habitable. I accept 
responsibility for the structure and installed property as noted. I will be responsible for the apartment and installed property plus or minus 
changes made by authorized work orders or projects completed by the directorate of public works (DPW). 
b. A list of any additional deficiencies noted will be provided to the housing division in writing within 14 days after the date of this inventory. 
The housing manager (or representative) will acknowledge receipt thereof in writing. 
c. I acknowledge and understand that housing and DPW personnel, as representatives of the community or installation commander, have the 
right to inspect the quarters and its installed property during occupancy to determine the condition and needs for preventive maintenance, 
maintenance and repair, renovation, alteration or accomplishment of specific work orders at reasonable times, after proper coordination with 
me or any individual so designated by myself. 
d. In Germany a prospective buyer of leased/private rental housing has the legal right to view the property. An appointment with the resident 
must be coordinated through the housing office.
Typed name of inspector

Date (YYYYMMDD)

Signature

Typed name of occupant and grade

Organization and telephone number

Date (YYYYMMDD) Signature
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Occupant's name and grade	
Address
Type of inspection
Assignment
Pre-termination
Termination
Other
A. Condition
Legend:
Satisfactory or NA
FWT (Fair wear and tear)
Any charges
Kitchen
Bathrooms
1
2
Living
Dining Room
Hallway
Bedrooms
1
2
3
4
Maid's Room
Basement Storage Room
Garage/ Carport
Carpeting
Closets and cabinets
Countertop
Curtain rods/tracks
Doors and door screens
Fireplace
Floors
Light/electrical fixtures
Radiators
Shelves and drawers
Wall/floor tiles
Walls and ceilings
Windows
Window screens
Enter condition code for this item.
Enter condition code for this item.
Enter condition code for this item.
EXPLANATION:
a. Fair wear and tear (FWT) and any charges notations will be explained in the Remarks section. Work orders will be initiated to repair these damages. Collection of charges for damages noted as any charges will be made or action will be taken in accordance with AR 735-5.
b. The following codes may be used to abbreviate the lists of damages. The quantity of items damaged and the number of instances of damage may be shown by a number preceding the code letters (for example, DOORS: 2SC = 2 doors scratched).
BE - Bent BR - Broken BU - Burned CH - Chipped CR- Cracked D - Dirty DA - Damaged FA - Fair
G - Good MI - Missing MO - Moth damage N - No NE - New NH - Nail hole O - Soiled OL - Old
OTH - Other SC - Scratched SP - Spots ST - Stained TO - Torn WA - Warped WO - Working Y - Yes
Diswasher
Enter condition code for this item.
Enter condition code for this item.
Fans and ventilators
Plumbing fixture
Sink
Enter condition code for this item.
Enter condition code for this item.
Enter condition code for this item.
Bathtub
Enter condition code for this item.
Commode
Enter condition code for this item.
Medicine cabinet
Enter condition code for this item.
Shower
Enter condition code for this item.
Shower-curtain rod
Enter condition code for this item.
Soapdishes
Enter condition code for this item.
Toilet paper holder
Enter condition code for this item.
Towel bars
Enter condition code for this item.
B. Remarks
C. Estimated charges (other than FWT)
D. Inventory
Items
Number
Door screens
Smoke detector
TKS modem
Window-safety guards
Window screens
Items
Number
KEYS - APT/house exterior
KEYS - APT/house interior
KEYS - Basement/storage room
KEYS - Fusebox
KEYS - Laundry/drying room
KEYS - Maid's room
KEYS - Mailbox
E. Maintenance Information
Apartment last painted on:
Floor last refinished on:
Dwelling units are normally painted in a 3-year cycle.
Wooden floors are normally refinished in a 10-year cycle.
Carpeting is normally replaced in a 10-year cycle.
F. Telephone numbers and addresses
Appliance repair
Address
Telephone
Facilities engineer (work order desk)
Address
Telephone
Family housing (Assignment & Termination) office
Address
Telephone
Furniture warehouse
Address
Telephone
Leased housing office
Address
Telephone
G. Statements by/for the occupant
a. I have jointly inventoried the apartment with a representative of the housing division. The quarters are clean and habitable. I accept responsibility for the structure and installed property as noted. I will be responsible for the apartment and installed property plus or minus changes made by authorized work orders or projects completed by the directorate of public works (DPW).
b. A list of any additional deficiencies noted will be provided to the housing division in writing within 14 days after the date of this inventory. The housing manager (or representative) will acknowledge receipt thereof in writing.
c. I acknowledge and understand that housing and DPW personnel, as representatives of the community or installation commander, have the right to inspect the quarters and its installed property during occupancy to determine the condition and needs for preventive maintenance, maintenance and repair, renovation, alteration or accomplishment of specific work orders at reasonable times, after proper coordination with me or any individual so designated by myself.
d. In Germany a prospective buyer of leased/private rental housing has the legal right to view the property. An appointment with the resident must be coordinated through the housing office.
Typed name of inspector
Date (YYYYMMDD)
Signature
Typed name of occupant and grade
Organization and telephone number
Date (YYYYMMDD)
Signature
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