Basic Leader Course
Example/ Instruction
Packet for Unit Schools
NCOs




e Check 7t Army NCO Academy website for updated forms:
e http://www.eur.army.mil/7atc/NCOA.html|

e Complete student BLC packet following this instruction packet.

e Label all documents correctly:
e B.ATT_ORDERS_LAST NAME
B. DD1610_LAST NAME
F. DA3349 LAST NAME
O. PRE-EX_LAST NAME
P. AOC_LAST NAME
Q. SSD1_LAST NAME
R. PACKING_LIST_LAST NAME
S. TA-50 MEMO_LAST NAME
T. STUDENT_INFO_LAST NAME
U. CU_AGREEMENT_LAST NAME
V. CONSENT_TT_LAST NAME
X. MEAL_CARD_ MEMO_LAST NAME

* E-mail complete packet to:
e usarmy.grafenwoehr.7atc.mbx.7ancoa-cot@mail.mil
e Subject Line: Class # Last Name, First Name (Class 02-17 Doe,
John)
e Submit one completed packet per e-mail.

e Submit student packet NLT 30 days prior to the start of class.

e Packets submitted later than 10 days prior to the start of class will
be reviewed for discrepancies only if mission allows.

e Student packets for Soldiers not on OML will be reviewed for
discrepancies only is mission allows.

* |If you have any questions call the Academic Records Section at 314-
475-8111/ 6093



ALL soldiers assigned to the Vilseck, Grafenwoehr and Hohenfels training areas will
equire Attachment orders.

Versikon 1-17

DEPAFgﬂEHHE OF THE ARMY, Is the header filled out with unit

COMPANY
EX BN, EX BDE address? Must be APO address and
APO AE 03112 match all documents
Is there an office Is there a date?

ABCD-EF-E symbol? 19 October 2016

MEMORANDUM FOR RECORD

SUBJECT: Attachment Orders

1. The following Soldiers are attached as shown: lm‘

Rank MName Last Four Unit
¥| SPC |Doe, John A. 1234 EX CO, EX BN, E}{y]ﬁ
a. Action: You are attached to: 7th Army NCO Academy, Gr.

09114-8125.
b. Effective Date: 08 January 2017
Period: 09 January 2017 to 03 February 2017

Purpose: Basic Leader Course (BLC)
Class#: 002-2017
Currently stationed in: Vilseck

g. Additional Instructions: You are sched attend Basic Leader Course (BLC)

002-2017 starting 09 January 2017 and ending 03N-ebruary 2017. This is a self-terminating
order. If the Soldier(s) is/are dropped from the course, this order automatically returns the
Soldier(s) to the parent unit. Soldiers are attached for rations and quarters. The above
listed Soldiers are currently stationed in Vilseck, Germany and no DD Form 1610 is

required.

Is it the
correct
class

number?

Select duty station Vilseck, Hohenfels or
Grafenwoehr. Is this the correct duty
station? Or should you have a DD 1610?

oo oo o

2. The point of contact for this memorandum is the undersigned at (314)476-1111 or
richard_b.meyers. mil@mail.mil.

Correct format?

FIRST MI. LAST RICHARD B. MEYERS
RANK, BRANCH LT, AC
“Commanding” or “Acting Commander” .ﬁ.cﬁng Commander

“Commanding” or “Acting Commander”: Acting Commander signature block must match
Assumption of Command orders. If different person sign on ATT Orders, AOC, Pre-Ex and
Consent to Train Memo need Assumption of Command Orders




ALL soldiers outside the Vilseck, Grafenwoehr and Hohenfels training areas will require a
DD1610. MUST BE DIGITAL COPY. See DD1610 Instruction to ensure Soldiers are being
payed accurately.

REQUEST AND AUTHORIZATION FOR TDY TRAVEL OF DOD PERSONNEL 1. D"I‘TE OF REQUEST
(Referemce: Jfoint Travel Regulstions (JTHRI, Chapper 3 W'{YYMMDD"I‘
(Read Frivacy Act Statement o back before comp 20160321

0
REQUEST FOR OFFIY <@

2. NAME [Last, Frsr, Mig) — La_coripal SECURITY NU N TITLE AND DERATING
DOE, JOHN A. (/Soldier's name 12345 msgkq"{( /

5. LOCATION OF PE ) 6. ORGANIZATIOMAL EL Box 5 and 6 might be 1
WIESBADEN TEAINIBNN\JAREA EASY COMPANY/N blank is SM profile is not
up to date. Its OK |
B. TYPE OF ORDERS 8. TDY PURPOSE [Seo JTR, Appendic &7 | 1Ua APPRUK. NO. GF TDY DAYS
fincluding travel timea) [ TF P s
AA-ROUTINE TDY/TAD TRAINING ATTENDANCE 5 \ 10160370
11. ITINERARY | variaTION AUTHORIZED 7

FEOM: WIESBADEN, DEU
TO: USAG BAVARIA - GRAFENWOEHE. DEU
RETUEN TO: WIESBADEN, DEU

) Date should be
12. TRANSPORTATION MODE tysl‘a. Fro Om report date of
- Baya ) f’ons mUstb the date the —
2. COMMERCIAL b. GOVERNMENT To m e Soldier left
REIL | &H BUS SHIF AR WERICLE | GHIP ’afenw Ust f7eiv owmeo g DO'dIer left |
(¢] P home station
for the NCO
apvantageon]
AT DETERMINED BY APPROFRIATE TRANSFORTATION DFFICER [Dversess Travel o] MILEAZE REIME] ~Cademy =]
C‘IC{;F& ].ﬁ:l lllg‘.:l_:ljimzlml LIMITED TO CO _|||-L|LII'||'I:1_L|_4| [i ]2

COMMON CARRIER TRANZPORTATION AKD
PER DIEM AZ DETERMIMED AND TRAWVEL
TIME AS LIMITED PER JTR

13. | x [s PER DIEM AUTHORIZED IN ACCORDANCE WITH JTR. | x |b. OTHER RATE OF PER DIEM (Specify)

14. ESTIMATED COST 15. ADVANCE
a. PER DIEM b. TRAVEL . OTHER d. TOTAL AUTHORIZED
# £350.50 s $0.00 & $0.00 ¢ §550.50 5

16. REMARNKS [Use this space for special reguirements, feave, excess ba'ﬁ!ﬁjh‘acrmn.m: regisiration fees, arc.)
Traveler 15 non-exempt from the mandatory provisions of the

The Travel and Transportation Feform Act of 1998 stipulates that the government-sponsored, confractor-issued fravel card shall be
used by all U S. Government personnel (civilian and mulitary) to pay for costs incident to official business travel unless specifically
exemptedb} authonity of the Administrator of General Services or the head of the agency.

Government travel cardholders shall obtain cash. as authonzed through automated teller machimes (ATM), rather than obtaimmg
cash advances from a DoD) dishursing officer.

REMARKS continued on next page

17. TRAVEL-REQUESTING OFFICIAL (Tele and signaturs) ﬁh‘[ﬁgﬁriﬁ%&@ RECT O n Iy Six pruval
digit travel
AUTHORIZATION

13106 PN SR 80016201 6++106"548BAA S 001 16GENCOA I 18 order <
number

20. AUTHORIZING/ORDER-ISSUING OFFICIAL (Tide and signarure] 21. DATE ISSUED (¥¥Y ¥itnatf)
20160316

—————
23 TRAVEL ORDER NUMBER
JHZTI

DD FORM 1610, JAN 2001 PREWVIOUS EDITION IS OBSOLETE.



DA 3349 MUST BE A CLEAR SCANNED COPY OR DIGITAL COPY

For use of this form, see AR 40-501; the proponent agency is the Office of the Surgeon

PHYSICAL PROFILE \@r
a3

1. MEDICAL COMDITION: (Destriotion ir fay ferminokogy) |_| IMJURY? Or |i| ILLNESSDISES HE)? Lo cones crone |
Micdhmocerate lower sxtremity paininjury. Low-mpact Frofie oes prOfIIe info
match Pre-Ex and
4. PROFILE TYPE
P YT e ———— —|_Student Info She?t? / BEET
b. PERMANENT PROFILE (Rsviswed and vadgated wiin svsry periog feaith assessment or afer & years rom me aare of ssR ] / ] ]
5. FUNCTIONAL ACTIVITIES THAT EVERY S0OLDIER REGARDLESS OF MOS MUST BE ABLE TO PERFORM. I@ WDW ANY ONE OF
THESE TASKS, THEN THE PULHES MUST COMNTAIN AT LEAST ONE "3 AMD Z0OLMER MUST BE REFERRED TO < ER:
FUNCTIONAL ACTIVITY: /‘eﬁ\g oes_\‘ / ‘r’iﬂ P‘E}
a. Camy and fire Individual assignad weapon? /‘(\ec,\4 K Qo 2 / B3
b. Evade direct and Indirect fira? \ C a(\e‘\ ! N\e Y / g ]
. Rige In a miltary wehicie for at least 12 hows per day? \ ?e(('(\ C"( / 5| ]
d. Wear 3 nelmet for at least 12 haurs per day? \ a’gc\(\ / E3
. Wear pody armor for at least 12 houwrs per day? ) v Ed
f. Wearload bearing equipment (LBE) for at least 12 hours per day? E
g. 'Wear milltary boots and uniform for at least 12 howrs par day? ®
h. Wear protective mask and MOPR £ for at l2351 2 continuaus hours per day? %] ]
I Mave 40ios (for example, duffe bag) while wearing wsual profeciive gear (helmet, weapon, bedy armor and LBE) at least 100 yards? Ed ]
|- Le In an ausiere environment withou! worsening the medical condilon™ E
&. APFT '-'?5 {'[=] ﬁ_m (Al out IF unapdes do oo APFT run ofarsise fOA) HiA YES ]
Z MILE RUN i APFT WALK i
APFT SIT-UPZ kS APFT SWiIM [
APFT PUSH UPS kS APFT BIKE [l

. DDES THE SOLDIER MEET RETENTION STANDARDS 1AW CHAPTER 2 AR 40-5017

YES |:| NEEDS MMRE

NC |:| MEEDS MEB

alternate cardia.

4. FUNCTIOMAL LIMITATICNS AND CAPASILITIES AND OTHER COMMENT:E
Mo nun or ruck march. Mo sports. Soldler may parfom ellptical, stalrmaster, swim, ke or walk Tor T, IF UNAELE TO MAINTAIN 3MPH WALKING, MUST perfarm

May do push-uDs, irceps press, 0ips, bench press, medicing oal throws, pull-ugs, DICEps cUrls, Nows, Upright rows, Tiys, and prone rows.

All profiles must be submitted with BLC in Profile should reflect on
processing packet (hearing, eyes, shaving, Pre-Ex, Student Info

Co_nsent to Train Me_mo.

physically limiting). If student has a
physically limiting profile they need a

Sheet and Consent to
Train Memo, if needed.

gon

9. NAME, GRADE & TITLE OF PROFILING OFFICER
Erica Murray. MaJ, MD

10. SIGNATURE
<<glectronically signed=:=

11. DATE (¥YYYIRARDy
20151007

TZ. NAME & GRADE OF AFPROWVING AUTHORITY

<<approval not required==

13, GIGHATLURE

14, DATE (Ve vRalioD)

15. Commanders can access the electronic proflles of Saldlers Im thelr unitis] by galng to htip:fwww.mads.armmy.mil! and clicking an eProfile In the list of
appllcations. Commandears will be required to reglster and be approvedJn eProflle before they can galn access 1o profiles.

16. PATIENTS IDENTIFICATION | 17. HOSPITAL DR MEDICAL FACILITY
a. MAME: (Last Firsfl Is it the correct
' ‘ Doe, John A. Soldier?
n. GRADEFRANK: SFC olaier:
. BEM: ‘ SSN#
d. UNIT: WEXPAA: 0183 MP CO  MP COMPANY 15. PROFILING OFFICER E-MAIL
erca.l.murrayf.mil@mad.mil

DA FORM 3349, SEP 2010

PREVIOUS EDNTIONS ARE OBSOLETE

Fage 1of 2
AFD FE +1.00E5



DA 3349 MUST BE A CLEAR SCANNED COPY OR DIGITAL COPY

/ szemwox: cotcapg INFORMATION
1 MAME (Last. First, Middle Initial} IS |t the correct PMPONENT 5. CURDEG & UIC
Doe, John A. Idier? ve Army 1 WAQETO
7 UNIT,CR.G, STATION. ZIF CODE OF APO, ) Soldier b CMOS/SQUICE TIILE
WAQETD FTSTEWART 31313 FC EL0 S5l
SECTION I: PERMANEST I8/ |
O REASUN FOR PROFILE (Iz Lay Termimolomy] 10 L. F5 T APPROVING |15, DATE
(=L w _ tooz: /7 Does profile info FTHORITY
P olv L B [ [
(" match Pre-Ex and
[Eonee Baming T 0 Tun/ 016
se Pain/Tajury Ntudent Info Sheet? -
TOMBINED FULEE S A R 1 |
CTION 3- & ¥ PRON, [F5) A5 OF:
17 REASON FOR FROFILE (Ia Lay Tarmimology] I8 7. IE N IE. 6T T
SEVERITY MECHAMISM DUTY EXPIRATION DAYS ON PROFILING
OF INTURY STATUS DATE FROFILE FR.OVIDER.
7. TOTAL DAYS ON TEMPORARY PROFILE IN TEE LAST: 13. 15 SOLDIER AVAILABLE TO TAEE RECORD AFFTT YES[X] NO [ ]
12 MONTHS:0 M MONTHS:0  DATE: D8/Jul20ls F "No", ANTICIPATED APFT AVAILABILITY DATE _

SECTION 4: FUNCTIONAL ACTIVITIES

24. A SOLDIER MUST BE REFERRED TO THE DISABILITY EVALUATION SYSTEM (DES) IF THERE IS AT LEAST ONE PERMANENT (P) "3" IN THE PULHES AND LIMITATION(E)
PMOTED IN THE FUNCTIONAL ACTIVITES. TEMPORARY (T) LIMITATIONS DO NOT CAUSE REFERRAL 10 DES

WDICATE THOSE ACTIVITIES THAT THE S0LDIER CANMOT PERFORM BY PLACING AN "N” IN THE APPRPROPRIATE COLUMNIE). P T

2. Physically and'or mentally able to carry 2nd fire individnal assigned weapea?

[b. Ride in & military vekicls wearing wmal protective gear withont worsening conditien™

. Wear balmat, body anmer, 2nd load bearing equipment (LBE) withont worssning condition?

d. Wear promctive mask and MOPP 2 for at least 2 continnens honrs par day?

e Move greater than 40 [bs (o.g. daffle bag) whils wearing ns=l protective gear (helmot, weapez, bedy axmor, LEE) up to 100 yards?

f Live and fanctiom, without restrictions in any geomraphic or climatic ama without worsenizg condition™

25. ADDITIONAL PHYSICAL RESTRICTIONS (CHECE IF APPLICABLE)

[ ]2 LIFTING/CARRYING RESTRICTION: MAXIMUM WEIGHT RESTRICTION: Permanent __ Ths. Tamporary: ___ Tha.

[ 1b. STANDING LIMITATION Permanent _ mim Temporary: ___ min
[ ] MARCHING WITH STANDARD FIFLD GEAR: Pormament Timwe: min / Distamcac o | Temporary: Time: _ muin/ Distance: ___mi
26. MEDICAL/ADMINISTEATIVE BOARD STATUS Mot Applicable

SECTION 5: MEDICAL INSTEUCTIONS TO UNIT COMMANDER (Purmanant restrictions lsted in bald typa)

27. Solider must be allowed to ice and elevare injured knee 10 mizotes if an increase in swelling occurs after scdvity. Seldier may wear knee brace 2z directed by medical provider.
Eepetitions of Physical Readizess Traiming exercizes must mot exceed Soldier's ability to maintsin correct form.

See Ch 6, FAL 7-12, Table 64 {or see below) for walk-to-run progreszion or use Walk to Eun Progresion program prescribed by medical provider. Solider may begin Walk to Enn Program
omce they can walk for 30 minntes withont am increase im paim or sympioms. IF Soldier feels mild pain {{I-.ﬁIJT:i::is K te ruz. If Soldier feels moderate pain {J-G-ICﬁ’.lSuld:iﬂ must reduce
acovity unl pain level iz mimor.

Use paim as 8 gwide. Pain that gets worse with activity should be dizcomtizned. Pain that getz better with activicy iz Sne. Soldier muzt ran with an even siride and gait.

[Week Walk Jop Repetitions Total Time

1 4 minuies } minmies 5 times 30 minutes
I 3 minutes 3 minutes 5 times 30 minutes
3 ! minuies 4 minutes 5 times 30 minute:
4 1 minute: 5 minutes 5 times 30 minutes

|Alternate berween wallking and jegring for the prezcribed rime aed repetidons if Soldier feel: pain during or after a seszion, apply ice to the painful area for 10 mimmres. Seoldier may ran
every other day with a go ufmosﬂg' tkirry comsecutive minutes. Do not have Soldier ren rwe days in 2 row.

Soldier most perform st am easy pace om bevel surfaces io build aerobic capacity.

%iuzt be able to ran 30 minute: continnously at slowest Abiliry Greup Emn pace to exit Eeconditioning and participate iz Umit Phyzical Eeadizess Traiming,

SECTION 6: ARMY PHYSICAL FITNESS TEST (See FAL 7-1I)

P T P T
28. APFT EVENT YES NO YES MO |20 ALTERMATE AFFT YES KO YES N
(Dzly if Scldisr ix mnabls to de APFT I mile ran)
2 MILE RUN [ & [ [1_|wrrwaix X [1 [
EIT-UPS X [ [l [1 |AprTsum ] [ 01
PSP & ] T [1 |AFFiBEE 3] I T
VE5S TRAINDNG CAPABILITIES

2; Activities mlated to permanent conditicas are in bald typa)

30 RESTEICTED: Fu=s at ows pace'distance: No Unit Formation Euz:. Kus ozly en non-co-
secutive davs mot to exceed 1 miles per run. Follow walk-te-run progression.*~ i H i H

Load bearing: Feot march at eown ;str-'d.i.:uur omce 3 week lurl:?:cr:d 1.5 miles AI I prOfl IeS must be su bm Itted Wlth BLC In
amd 400bs (total weight). Progress mo more than 1 mile OF 5 Ibs per week. . . .
o Guerrills Drill or Sparts processing packet (hearing, eyes, shaving,
SIODIFIED*: Preparation Drill: Hizh Jumper. . .. K
Coadiriozing Drill 1 (Power Jump, Msuztain Climber). physically limiting). If student has a physically

Military Movement Drill 1 azd 1. L . i
P it T e o soleramce. limiting profile they need a Consent to Train
Endurance Training kachines: Tresdmill, Stair-machine.
STANDARD: Preparation Drill, 4 for the Core, Hip Stability Dirill, Skeomlder Seability Drill Memo.

Profile should reflect on Pre-Ex, Student Info Sheet and Consent to Train Memo, if needed.




ALL fields must be complete! If it does not apply put “NA”

/1

/
Correct Version
N

il Verify data
! UMIT PRELEX ECLITICJ \go(‘\ p& “\x
\‘X\ P‘? 6‘685' \)
[FOR USE OF THIS FORM, SEE TRAD \*’6‘(\ \ \N AR po FOOC G-35 Once complete
W click “Verify

Varsion 1-17

ge® ""\\ &0
; e?
Fillakle f 'l S\_\) \N\(\e( \\) 6(05 Data” to
1. NAME: DOE, JOHN A / 20 o “\a‘g\\ digitally sign
5\.
2. UNIT & ADDRESS: EX CO, EX BM, EX EDE\\‘“ \ , AP0 AE 09112
3. COURSE TITLE: BASIC LEADER COURSE, DDE-EDw 4. REPORT DATE: 08 January 2017
Superviors | Saers N PART |\ CO/‘rNG N (Day-0 to Day-1)
as,
AC JAD Cobgdination between unit and luls! S#? oldier by name and
resersgtion status?
AC JAD Soldier in eipt of read ahead packet, school/course information, and graduation
requirementsy
Soldier completed Wwrerequisite courseftesting? (DA Form 10593 or cther completion
ALC Jan
document) y,
AC JAD All reguired clothing.’equwm in acmrdary N school/course information packet?
AC JAD Soldier meets physical rea.dir\?a{s stand . )
o D Sordier mests heahtwerant and Initials for Leader and Soldier (2 or
- g d X 3 initials) or N/A (Soldiers initials
AC JAD Soldier has Government Travel Zard must match their name).
AC JAD Individual orders received? /10 copies)?
AC JAD Soldier has current perjgfdic health assessme
| pejfic nealt asseoameh
AC JAD Soldier meets remgiing Time in Service requirement?
AC JAD Ten (10) cnpi%fordem?
AC JAD Tranzporta#bn verified/DTS approved?
AC Jal Snldi%s currentivalid identification card?
AC JAD Byﬂer has |0 tags (1 pair)?
4
Unit POC List:
CDR Office: (314) 476-1111 Must have CDR/ 1SG/
1503 Office: |:3-1_4|4?5_22w'1 FTM staffduty) number.
FTM Office: |:341 ) 47E-3333

Unit Fax: A
15G Email: tﬂdd_m.smlth.mll@mall.mll

CSM Email: jﬁne.a.doe.mi@mail.mil

First must match Student Info

< Must have 1SG and CSM e-mail.

\Sheet.

TRADOC Form 250-18-2-R-E, May 2013 PREVIOUS EDITIONS ARE OBSOLETE Page 1 of 2



PART Il - ROUTINE PREREQUISITES

TASK REGULATION DATA SOLDIER DATA
Mirimum Aptitude Score TL [ co | EL | FA [ oM | oL | co EC | F& | GM
{#applicable) mea | onea | onwa | s | onia | ones | onia | omea | owea | nia

=10 MM aF SC =1 GT [ OF SC 5T
MiA MfA MfA \N.";"-'-. MfA Mf& MiA MfA MfA MfA

Caolor vision requirements
{¥ applicable) NiA NIA
Physical demand ratingiprofie Does PULHES info match \Q P u L H E 5
PULHES
.l':SEE |:-E|::I|||1=|:,r|:||'|-|:H-|:|ﬁEJEI DA3349 and Student Info N ! ] 2 ] ! ;
Sheet? (use drop down
boxes).
Military and Civilian wehicle operator license(s) (i applicable): /
Military license number: Mia Expiration date: MA
Civilian license number: MiA Expiration date: WA States Wik

PART Il - REQUIRED DOCUMENTS

y
Security clearance (if applicable, a}/ iz required) MN/A

*Permanent profile attendees () iote DA Form 3349
(must include Army doctor- If student has profile must have
“Submitted with packet” selected.
N/A for students with not profile.

Al required waivers (if applicabliy
Other requirements {if applicable)
Other requirements of DA PAMPHLET 611-21 not previcusly listed: NiA

Submitted with packet

Other requirements {if applicable) Mo

Other requirements (if applicable) M/&

Other requirements (if applicable) Nis

Other requirements {if applicable) N/&

detract from or prevent my successful completion of course requirements.

Student's Signature:

| have reviewsd the aboywe Soldier's qualifications and potential to successfully compl
course, counseled them| \these requiremsants, and hereby venfy their readiness to

N

AN
Must be First MI. Last > CHRISTCPHER M. SMITH [cPT
g FULL KAME jFirer M) Lot ! AN
Signaturs:
TRADOC Form 2350-1B-2-R-E, May 2018 PREVIOUS EDITIONS ARE OBSOLETE FPage 2o0f 2

If different Officer signed need Assumption of Command




Correct Version
Verskon 1-17

Is the header filled out with unit

DEPARTMENT OF THE ARM address? Must be APO address
ﬂgl‘iE Exﬂ:&ﬂm and match all documents
AFO AE 09112
Is there an office
ABCD-EF-E symbol? Is there a date? 19 October 2016

MEMORANDUM FOR RECORD

SUBJECT: Assumption of Command by Authonty of AR 600-20, para 2-8a (3)

Correct format?

EIRST MI. LAST RICHARD B. MEYERS
RANK, BRANCH LT, AC
“Commanding” or “Acting Commander” Acting Commander

Assumption of Command Needed if:
“Commanding” for 1LT, 2LT, WO1, CW2 on any memo
- If they use “Acting Commander” on any memo
- If different Officer signed ATT Orders, Pre-Ex, TA-50 Memo, Consent to Train Memo

If AOC is scanned memo need to be in the correct, scanned AOC do not need to be digitally
signed.

CAN BE SCANNED OR DIGITAL COPY/ DOES NOT NEED TO HAVE DIGITAL
SIGNATURE



DA FORM 87 is the only acceptable form for SSD-1

SSD 1 CERTIFICATE MUST BE A CLEAR SCANNED COPY OR DIGITAL COPY IN PDF FORMAT

Page 1 of 1

DEPARTMENT OF THE ARMY
CERTIFICATE OF TRAINING

This is to certify that /]

Doe, John A. § Student Name (Is it the
lefe

correct student)

has successfully comp

Certificate Title - STRUCTURED SELF-DEVEDOPMENT - LEVEL 1
(1-250-C49-1 (DL) )

@QM.L.; & Dowe

Stanley C. Davis
Product Director
Distributed Learning System

GIVEN AT 12/09/2013

DA FORM 87,1 OCT 78




Page T of inventory Checktist

7th Army Noncommissioned Officer Academy g w*,-f‘
Inventory Checklist .
Basic Leader Course :
e i e Must be this date

F ] Equipment Description Req # Equipment Description Req
1 JioCard 1EA 45  |Bag, Barracks 1EA
2 [Tag dentiication WiChain 1 5ET 46  |Bag, Waterproof 1EA
3  [KR Personal Hyglens (wiarticles) (Note 4 15ET 47 [Rucksack (LIM) (Note 20) 1EA
4 |watch or Stopwatch (required for PRT/Land Mavigation/STX) 1EA 38 |Assault Fack- R lssued TEA
5 [Towel, Bath White or Brown 2EA 35 [Wfiemants KR Complete (Mot= 5a) TER
6 |washcloth, White or Grown ZEA 5 {3070 Magagne, (1G] —ER
T |5hoes, Shower 1PR
B |Lock, Fey or Combination IEA ST_|IBA 7I0TV w/SAPI Pltes (Note SB) 1EA
G [AURT [for measuring awands) TEA 52 |ACH wifcover TEA

53 |Band, Helrmet, Camow,cat eyes (ACH Band) 1EA
10 [ACU f OCP / Multicam COMPLETE (Note 5 4 EA 54 |RFI Ballistlc Glasses (Mote 10) with Inserts If prescribad 1 SET
11 [Set, Velcno nametag wilUs Army junless sewn on) 4 EA 55  |Pads, Knee 1 SET
12 |set, Veloo USFlag 4 EA 56 |Ear Plugs, wicase 1EA
13 [set, Velcro Rank 4EA 57 |IFAK completa 1EA
14 |Set, Velcro Unit patch 4 EA 58 |Gloves, Tactical - green/black Army Issued (Mote 7) TSET
15  |Cap, Patrol winametag 2EA 55 |Camel Back (OCP/ASU) TER
:g Tﬁgﬁ:ﬁnme ;a B0 [WL Cleaning W16 of M¥ [Complets] TER
T (U ] TR 61  [Indwidual camouflage Stick/Pack 1EA
15 [Brassieres [Fapplicable) TER 62 |Sleping Bag (Campletz) TEA
20 [Sochks, Boot green or Dlack TFR 63 |Parka and Trouser wet Weathar or GEN I 1EA
21 [Boots Combat, Tan Coyote (Note 6) FI] &4 |Poncho TEA
22 |Gloves (Cold Weather - grean/bilack Armny 1ssued (Note 7) SET 65  |CormpEss, Lensatic (Unit supply) NSH 6805-01-198-6971 1EA
¥ |Green or Black Cap, Synthetic Micro fleece (FT hat) 1EA 66  |Protractor, 1:50,00 Scale (Square only) GTAZ 05-02-012 1EA
24 |IPFUSRPRU Jacket TEA 67 |550 cord |25 feet) 1 EA
35 |IPFUAPFU Trouser 1EA &8 |Whiste [For Satety / Land Havigation  PRT) TER
26 [IPFU/PFU T-shint (long skeeve) 2EA SUGGESTED ITEMS
I |IPFU/APFU T-shitt [short sleeve) ZEA
3 |PFUFAPFUTrunks (serviceable wiinen IEA & _|Pere, Blackink 1PK
B [5ocks, ATRETIC whitarblack TR 70 |Pencils TPE
30 [Running shoes TP 71 |Permanent Markers, Fine Polnt (MAP) 1FK

72 [Motebook 1EA
32 |ASUShif/LS 1EA 74 |Pads, Elbow 1PK
33  |Black four hand tle {male) 1EA 75 |Headphones TEA
34 [Beret, Crganizational jw/DuU 1EA & |Ziplck Bags, LAE TEX
35 |Black necktab (femalke) 1EA 77 [Laundry Detergent (Oquid) TET
3 |Belt web w/ibess tip 1EA
= |5ucHe ol braes TER 78  |MREsee note 5 - additional Information) 2EA
3§ |shoes, black oxford (Cochran boots IF authorized) 1PR SEASONAL EQLIPMENT (31 AUG - 1 MAY)
33 |urdearshirt, white jmale) 1EA 72 |*Cap, Cold WeatherBalackva or Neck Gator 1EA
30 [Sochs, Dress Back TPH BD [*Goretex Top and Bottom (wyRank & Nametaps) of GEM I 1EA
41 [Name plate ZEA 81 [*Coat, Cold Weather Camouflage (Ifno Goretax 1EA
42 [Allauthorized awards and decorations TEA BZ [FECWS Undershi (silk/watle/Polypro) TEA
43 |Cvilian attire, casual wear [Mote 8 25ET B3 ["ECWS Drawers [SlkrWaHie/Polypro) TER
#t  |Bag, Duffel 1EA B4 |*Books, ICWE [Note &) TFR

Additional Notes

1. All ltems on the above list MUST be IAW AR 670-1 and CTA 50 requirements, and proper fit.
i.e. sarviceable, proper mametapes, (w/nametape Goretex Jacket and ACU's), GEN NI

2. Part | of the Pre-Execution Checklist must reflect that the Soldier has all appropriate clothing and equipment.

3. The 7th Army NCO Academy will only issue missing items underthe following circumstances:
a. Coordination is made with the Chief of Training prior to the student arrival at BLC
b.The Soldier presents a memorandum listing the missing tems and the reason why the unit could not obtain the Rems.
c. This inspection sheet is signed by the Soldier's sponsor and Company 15G. It is the responsibility of the unit to correct all equipment
shortages within 72hrs of DAY 1 of BLC

4, Personal Hygiene Kit (w)/ articles): Due to climate conditions in Grafenwoehr during the surmmer months, it is recommendead that
Soldiers bring insect repellant and sunscreen.
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5. NO FIRE RETARDANT ACU (ACU2).

6. Boots must be IAW AR &670-1. The ICWE is included in item 20 count. Soldiers will bring 2 pairs of boots (1 Boots combat and 1 ECWE)
during the winter months.

7. Students must have Nomex gloves, or other tactical gloves as long as they are Army issued.®

8. CIVILAN ATTIRE MUST BE CASUAL WEAR AND APPROPRIATE, NO "INAPPROPRIATE" CLOTHING.

9. CIF equipmiant:
a. Tha standard is the Modular Lightweight Load Camying Equipmeant (MOLLE).

Soldier must have three ammo pouches, and Improved first aid kit (IFAK). If the equipment is mounted on the IBAS gear.
Soldier does not need LEV/LBE.

b, IBASIOTV complete wy “SAPI™ plates.
c. Bring frame, all straps and belts required for usewith the rucksack (ALICE/MOLLE pack); OCP medium Rucksack if not issued large.

10. RFI Issued eye protection with standard issued clear, and dark or transition lenses are the only authorized lenses. Soldiers
must bring inserts if prescribed.

11. Winter packing list will consists of the EOWS ltems (21 Aug-1 May):

ECWS Undershirt and Drawers consist of: Light Weight Undershirt and Drawers (aka silk weights/ninja suit) Tan,
Mid-Weight Shirt and Drawers [waffle top and bottom) or Polypro top and bottom for the base layer,

the Light or Mid Weight layers will suffice, Soldiers do not nead to have both layers.

| Additional Information

1. ATM Machine is currently available.

2. Personal music electronic items (i.e. IPODs, MP3 players etc.) are authorized for use with headphones only on personal time,

3. Computer accass is limited. You must have Common Access Card (CAC) availability on the EUR domain to use the Academy
Computers,

4, You are authorized to bring more items than what is required onthe packing list!

5. DFACwill be closed on Day 0 {Inprocessing day). It Is the sponsor’s responsibility for making sure Soldlers eat priorto
1200 accountability formation.

|
“fyouareonpresy  Musthave oo ughto last you the 25-day cycle. This Is to Include allergy medications
and bee sting kit rank (use

drop down)
and name

will result inthe

verse developmental counseling and removed from com peting for honors.

*Fallure to report (LAST, FIRST Es on the inventory check ist or with a TA-50 memorandum In your student packet

Ml.) for

Student,
Inspector st please contact the Tth A NCO Aca at the numbers provided below:
\\ and 1SG L
Chief of Training: N /1:'5-51155 Academic Records: DSN: (314) 4756093
| \ / Signatures

Studert Renk & Nama:  SPC DOE JOHM A, Student Eignatur_

repectorPark & Mame:  SFC JOMNES, JAMES 5.

156G Park & Nama: 185G SMITH, TODD M.
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DEPARTMENT OF THE ARMY
EME‘).EPBIHE [&ﬂ:gﬂ.‘r Is the header filled out with unit
APOD AE 09112 address? Must be APO address
and match all documents
ABCD-EF-E Is there an office Is there a 19 October 2016
symbol? date?

MEMORANDUM FOR Commandant, 7th Army NCO Academy, Grafenwoehr, Germany,

APO AE 09114-8125

SUBJECT: Deficient Equipment for Basic Leader Course (BLC)

1. SPC Doe, John A. does not have the following items or has insufficient quantities of them

because he is assigned to Fort Stewart, GA and in Germany on

9  |Ruler (for measuring awards)

31 [ASU (jacket/trousers, for maleffemale)

32 |ASU Shirt/lLS

33 |Black four hand tie (male)

34 [Beret, Organizational (w/DUI)

35 |Black neck tab (female)

36 ([Belt web wibrass tip

37 | Buckle solid brass

38 [Shoes, black oxford (Cochran boots if authorized)

39 |Undershirt, white (male)

40 |Socks, Dress Black

41 [(Name plate

> | G| € | € | g | 2G| € | €| | | G| €| 3

42 | All authonzed awards and decorations

2. The point of contact for this memorandum is the undersigned at DSN (314) 476-

christopher. m_smith.mil@mail .mil.

- Only Rotational units can send Soldier’s to BLC without ASUs.

- Ifitem is not available for selection on TA-50 memo Soldier must have it to attend BLC.




TA-50 Memo, cont.

FIRST MI. LAST
CHRISTOPHER M. SMITH
RANK, BRANCH CPT. AC

“Commanding” or “Acting Commander” .
Commanding

If different Officer signed or “Acting Commander” used need Assumption of Command




vesien117. {  Correct Version?  NCO Academy Student Information Sheet

. SOLDIER'S INFORMATION:

BAMK: SPC ERGEMCY CONTACT NAME: Jane R. Doe

LAST: Doa EMERGEMCY CONTACT #: +49 1601234567

FIRSE:  John LIST ALLERGIES & None Allergy or N/A or None,

Mk A MEDICATIONS: Box must be filled out.

AKO User Name:* No @mail.mil or Blackboard Log-in:* I hereby confimm, that lwas

john.adoe33 @u?arm il (Mandat able to log on to Blackboard with

* (1) Go to hittp sy fwww.usamyy.mil and se ) y- * (1) Goto httpssiusasma nooes.armyanil - my Common Access Card (CAC).
(2) Click the drop down armow on My Account (2) Click on C-"‘-C_L“!Ii" _
3) Click on Account Information i3) Confirm Certificate and dlick OK Studant's signature

Il. Computer Access / CAC Verification:

1. 5M has an USAREUR computer account that was established by the unit's 5-6.

2. 5™ has avalid and active pin for their CAC (Common Accass Card), and has verified they have the ability to log onto a
computer with their CAC (Commeon Access Card).

3. SM has completed all computer access raquireaments and has been verified by the student's Chain of Command.
All certificates are up to date and will not expire before or during the Soldier's attendance at BLC. The following trai
has been completed and documentation can be provided to the 7th Army NCO Academy upon request:

Must have dates for
AUP and Cyber
Awareness, within
last 12 months

a. Acceptable Use Policy (Uploaded to htipsy/iasignalarmy.mil): Date signed 13 July 2016

b. Cyber Awareness Challenge Exam: Date completed 30 July 2016
<. Army G3 Computer Security Training

Website: https:/ia.signal.army.mil and hitps:/fatraining.us.army.mil)

lll. ADDITIONAL INFORMATION:

U HAVE A PROFILE? YES
PERMAMNENT
P2

APFT DATE: 20161002
SCORE 253
PASS/FAIL: PASS

Does Profile info match
DA3349 and Pre-Ex? Do they
need a CTT memo?

HEWDATE 20161005 15G RANE/MAME: 15G  SMITH, TODD M.
HEIGHT: 6b PHOMES: (314) 476-2222
WEIGHT: 17 E-MAIL ADDRESS: TOODM.SMITHMILEMAIL
BODY FAT (%) 33%

PASS/FAIL: PASS

1SG info complete? Rank, Name,
Phone # and E-mail?
Does it match all other documents?

NOTE: BY SIGNING THIS STUDENT INFORMATION SHEET | CONFIRM THAT THE PROVIDED INFORMATION 15
TRUE AND ACCURATE.

JOHN A. DOE | correct Format: TOOD M. SMITH| Correct Format:
SPC, USA FIRST M. LAST 1$G, USA FIRST MI. LAST
BLC Student RANK, USA First Sergeant RANK, USA

BLC Student “First Sergeant” “Acting First

Sergeant” “Detachment Sergeant”




Page 1 of Computer User Agreement
7th NCOA COMPUTER USER AGREEMENT i

1 November 2016 @——=[\1UST be this date

As a user of an automated information system on any network at the 7th Army NCOA, | will
adhere to the following:

1. 1 will use Government information systems (computers, systems and networks) only for authorized
purposes. | understand that access to Army resources is a revocable privilege and is subject to
content monitoring and security testing.

2. | will not install any unlicensed, unaccredited or unapproved software on any Government system
(computer, system or network).

3. 1 will not install/connect any hardware (i.e. external hard drives, thumb drives, etc) on any
Government system (computer, system or nefwork).

4. | will not attempt to access data or use operating systems or programs, except as specifically
authonzed.

5. 1 will not utilize Army- or DoD-provided ISs for commercial financial gain or for illegal activities
(surfing pornography, utilizing Peer-to-Peer, etc)

6. | will be issued a user identifier (user 1D) or will authenticate using my Common Access Card
(CAC) in order to log into the system on the MIPRNet. After receiving access:

a. | understand that | am the only authorized user of this account. | will not allow anyone else to
have or use my CAC card/PIM user ID and password. If | know my PIM or password has been
compromised, | will report this to the IASO.

b. | am responsible for all activities that occur on my individual account once my password has
been issued to me.

c. | will not tamper with my computer to avoid adhenng to the Army secunty policies.

7. | know that it is a violation of policy for any individual to try to mask his/her identity, or to try to
assume the identity of someone else.

8. All magnefic media (disks, CDs etc.) will be scanned for malicious software (i.e. viruses, worms)
before using it on an IS connected or disconnected from an Armmy network.

9. | will not forward chain e-mail or virus warnings. | will report chain e-mail and virus wamings to
my IASO and delete the message.

10. | will not run “sniffer” or any hacker-related software on any Government system (computer,
system or network).

11. 1 will not download file-sharing software (including MP3 music, video files, peer-to-peer) or
games onto any Government system (computer, system or network).
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12. 1 will not connect any personal IT equipment (PDAs, PEDs) to my computer, or a personal
computer to the Army network.

13. 1 will not connect any government fumished equipment (GFE) to a commercial.

14. | will not use Internet Chat or instant messenger services (iL.e. ADL, M3N, Yahoo) from my IS, If
chat service is required, | will use the chat service established with my AKO account. | understand that
this applies on NIPR.

15. If | observe anything on the system | am using that indicates inadequate security, | will immediately
notify my IASO. | know what constitutes a securty incident and know that | must immediately report
such incidents to the 1ASO.

16. | will use a password-protected screensaver and log off the workstation when departing the area.
17. 1 will comply with the security guidance issued by the |AM, and my IASO and SA.

18. If | have a public key infrastructure (PKI) certificate installed on my computer (i.e. software token), |
am responsible for ensuring that it is removed when no longer required. If the certificate is no longer
needed, | will notify my SA and the issuing frusted agent of local registration authonty. | understand that
only DoD PKI certificates are authorized.

19. | understand that each information system is the property of the US Government and is provided to
me for official and authorized uses. | further understand that each information system is subject to
monitoring for secunty purposes and to ensure that use is authonized. | understand that | do not have a
recognized expectation of privacy in official data on the information system and may have only a limited
expectation of pnivacy in personal data on the information system. | realize that | should not store data
on the information system that | do not want others to see.

SGL will
enter their

inary action if | violate the 7th Amy NCco/| ~ rankand
name (LAST,

20. | will not conduct any government business over a commercial email sy

21, | know | am policy. If

| fail to comply ay be subject to adverse administrative z ent under
Article 92 of the| Must have ilitary Justice (UCMJ). If | am not subje{ FIRST ML),
subject to adver|] ~ rank and United States Code or Code the date and
name (LAST, digital sign
This agr FIRST MLI.) th parties prior to issuance NLT Day 4 at
password. and date. this user’s agreement in the stu 1200. eference.

AN /
\ L

\ / Signatures
\/
User's Rank & name: SPC Doe, John A SGL's Rank & name : H
Date; 20 October 2016 Date:
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age 1 Consent to Train Memo

erslon 1 Correct Version?

Is the header filled out with unit
address? Must be APO address
and match all documents

DEPARTMENT OF THE ARMY
EXAMPLE COMPANY

EX BN, EX BDE

APO AE 09112

Is there an office

ABCD-EF-E symbol? Is there a date? 19 October 2016

MEMORANDUM FOR Medic of the 7% Army NCO Acads

SUBJECT: Letter of Consent to Trg/

1.1, SPC DOE, JOHN A.
Academy Basic Leader Course (BLC), CI3

reviewed by my command.

y NCO

Correct Class # = bean

a. My profile is: Permanent C1Te

b. | understand that despite my profile, | mus

requirements IAW the USASMA Course Manage

the course (Exception: Soldiers with temporary profiles due to participedion in OIF/OEF):
(1) Pass APFT.

(a) Reserve Component (RC) Soldiers must possess a complete copy of their DA
Form 3349 to be enrolled.

(b) Students on Permanent Profile will have to pass an APFT as outlined on their
profile. They must qualify on the 2-mile run or approved alternate aerobic event.

(c) Students on Temporary profiles will have to pass a 3 event APFT within the
limits of their profile. If a profile restricts the Soldier from completing the push-up, sit-up,
and either the 2 mile run, 2.5 mile walk, or 6.2 mile stationary bike, that Soldier will not be
able to complete the course requirements and will not be accepted into the course.

(2) Conduct, demonstrate, and lead physical fitness training.
(3) Negotiate rough terrain under varying climatic conditions.

(4) Walk a minimum of 3200 meters with load carrying equipment (LCE) in a
minimum of three hours.

(5) Lift and carry all required packing list items (OCIE and CTA 50-900) for short
distances.



Page 2 Consent to Train Memo

ABCD-EF-E
SUBJECT: Letter of Consent to Train

(6) Carry a 48 pound combat load that contains mission essential equipment
(weapon, helmet, uniform, LCE included in 48 Ibs).

(7) Lift and carry fuel, water, ammo, MREs or sandbags.
(8) Low crawl, high crawl and rush for three to five seconds.
(9) Move over, through and around obstacles.
(10) Low crawl, high crawl and rush for three to five seconds.
d. | understand that failure to meet the physical requirements or complete the
graduation requirement will result in my removal from the course and | cannot use my

profile as an effective argument.

2. At this time, | am fully motivated and confident in my abilities to attend BLC.

3. The point of contact for this memorandum is the undersigned at DSN (3
christopher.m_smith_mil@mmail .mil.

JOHN A. DOE CHRISTOPHER M. SMITH
SPC, USA CPT, AC
BLC Student Correct Format: Commanding Correct Format:
FIRST MI. LAST FIRST MI. LAST
RANK, USA RANK, BRANCH
BLC Student “Commanding” or “Acting
Commander”

If different Officer signed or “Acting Commander” used need Assumption of Command

If student has Consent to Train Memo verify:
- DA3349
- Student Info Sheet
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Page 1 Meal Card Memo

Correct Version?

DEPARTMENT OF THE ARMY ) . .
EXAMPLE COMPANY Is the header filled out with unit

EX BN, EX BDE address? Must be APO address

APO AE 03112 and match all documents
ABCD-EF-E A Is there a date? 19 October 2016
MEMORANDUM FOR RECORD

SUBJECT: Basic Allowance for Subsistence Collection While Attending Basic Leader
Course (BLC), Grafenwoehr, Germany.
1. References:

a. Title 7, United States Code, Sections 402 and 101.

b. DoD Directives 1418.05, Basic Allowance for Subsistence (BAS) Policy.

c. DoD Financial Management Regulation 700.14-R, Volume 7a, Military Pay Policies
and Procedures-Active Duty and Reserve Pay.

d. AR 37-104-4, Military Pay and Allowance Policy, dated 8 Jun 05.

e. AR 30-22, The Amy Food Program, dated 24 Jul 12.

f. ALARACT Message Subject: Authority for Army-Wide Use of the Management
Internal Control Program Checklist for Basic Allowance for Subsistence Meal Collections
for Government provided meals during field duty.

g. ALARACT 105/2010 Basic Allowance for Subsistence Collections.

h. AR 600-38, The Meal Card Management System, dated 11 Mar 1988.

1. Milper Message 13-064, Basic Allowance for Subsistence (BAS) reimbursement/
Payroll deduction for Soldiers participating in field training, dated 8 Mar 13.

J- Secretary of the Army, Audit of Basic Allowance for Subsistence (BAS) Pay for
Soldiers Participating in Field Training, dated 4 Mar 13.

2. The following Soldiers will be attending Basic Leader Course Class 002-17_a»
a meal card or receiving Basic Allowance for Subsistence as indicated.
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ABCD-EF-E

SUBJECT: Basic Allowance for Subsistence Collection While Attending Basic Leader
Course (BLC), Grafenwoehr, Germany.

Add Soldier I
Rank [Mame Last Four [Meal Card |BAS
X| SPC |Doe, John A. 1234 ] -~ B4

3. Per DoD Directive 1418.05, all members shall pay for any
furnished while they are also entitled to BAS. The individual m
or, in certain circumstances, have the amount deducted from
from their travel per diem.

4. Due to the training schedule and time available students will not be given the
opportunity to pay for their meals. Therefore, unit Commanders/S-1s assume

responsibility for applicable meal collections from personnel that are entitled to receive
Basic Allowance for Subsistence.

5. | acknowledge the requirement for students attending the Basic Leader Course fo have
their Basic Allowance for Subsistence adjusted to reflect dining facility usage.

6. 1 understand that the NCOA Dining Facility will be closed and unavailable for student
use on the following dates: 08, 14, 15, 21, 22, 28, 29 January 2017.

7. The point of contact for this memorandum is the undersigned at DSN (314) 476-11
or chrnstopher.m.smith.mil@mail.mil.

Correct format?

FIRST MI. LAST

RANK, BRANCH

“Commanding” or “Acting Commander”

CHRISTOPHER M. SMITH
CPT, AC
Commanding

“Commanding” or “Acting Commander”: Acting Commander signature block must match

Assumption of Command orders. Same person needs sign on ATT Orders, AOC, Pre-Ex and
Consent to Train Memo




