 7ATC Visit Coordination Worksheet


[image: ][image: ]usarmy.bavaria.jmtc.mbx.protocol@mail.mil
____________________________________________________________________
	Distinguished Visitor Information

	Name (first/last):  Click here to enter text.
Grade/Rank:  Choose an item.
Service Component:  Choose an item.  Foreign Service Component/Other:  Click here to enter text.
Duty Title:  Click here to enter text.


	Names of Additional Visitors in Spaces Below (attach a separate sheet if necessary).

		Rank and Name:
 Click here to enter text.
Duty Title:
 Click here to enter text.

Rank and Name:
 Click here to enter text.
Duty Title:
 Click here to enter text.
	Rank and Name:
 Click here to enter text.
Duty Title:
 Click here to enter text.

Rank and Name:
 Click here to enter text.
Duty Title:
 Click here to enter text.
	Rank and Name:
 Click here to enter text.
Duty Title:
 Click here to enter text.

Rank and Name:
 Click here to enter text.
Duty Title:
 Click here to enter text.






	Additional Distinguished Visitor Information

	Total number of visitors:  Choose an item.
Lodging Requirements: Click here to enter text.
Ground Transportation: Choose an item.
Arrival Airport: Choose an item.
English Proficiency (Fluid/Good/Fair/Translation required): Choose an item.
Special Dietary Requirements: Click here to enter text.
Other Requirements: Click here to enter text.
Has Country Clearance and/or Theater Clearance been requested/submitted (This must be done 45-60 days prior to your visit)?  If not, please complete and re-submit request for visit after authorization is complete.  Choose an item.



	Times, Dates, and Visit Location

	Purpose of visit:  Click here to enter text.
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Requested Date(s) of visit:  Click here to enter a date. to Click here to enter a date.
Alternate Date(s): Click here to enter a date. to Click here to enter a date.
Time of arrival:  Click here to enter text.	  Time of departure:  Click here to enter text.
Has POC requested office calls with CG/CoS/CSM?
            Choose an item.	Choose an item.          Choose an item.
Visiting 7ATC (Grafenwoehr) and/or JMRC (Hohenfels)? Choose an item.



	Point of Contact Information

	Rank/Name (first/last):  Click here to enter text.
Office phone number:  Click here to enter text.
Cell phone number:  Click here to enter text.
Email address:  Click here to enter text.
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List of Acronyms:

Grafenwoehr Training Area - GTA

Hohenfels Training Area - HTA

International Special Training Center - ISTC

Joint Multinational Training Command - JMTC HQ
Joint Multinational Readiness Center - JMRC

Local Airport Travel Time / Distance (Approximately)
Munich Airport: 2 hrs /212 Km (130 miles)
Nuremberg Airport: 1 hr /90 Km (55 miles)

Joint Multinational Simulation Center - JMSC
Noncommissioned Officer Academy - NCOA
Training Support Activity Europe - TSAE
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