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This is an 5.5 x 8.5 pad which is printed on standard U.S. letter 8.5 x 11 paper, cut in half to make two pads and then glued across the top to make a flip-top pad. Pads must bear the DOD seal and be printed using only black ink. 
Memorandum pads may not be individualized for units below MSC or USAG level and must not include names, telephone numbers, titles of officers or officials, or other personalized information. 
To change address, select View/Header and Footer from the toolbar, change the header information, and save.

Save this sample to your hard-drive by selecting File/Save As from the toolbar
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