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REQUEST FOR SPECIAL MAIL SERVICES
(AE Reg 25-51)
1. Date (YYYYMMDD)
This form will be used to record each approval and use of special mail services described in AR 25-51. The unit mail orderly will verify the specific authority cited before signing this form (block 11).
2. To (OMDC address)
3. From (unit address)
4. Specific authority for special mail service
(Cite specific paragraph and line number.)
5. Complete address of receiver (addressee)
6. Number of packages and brief description of contents to include approximate value of items
(Description must correspond to the specific authority cited in block 4.)
Request the following special mail service
7. Special mail services (check one)
Certified
Express
Registered
Return receipt
8. Delivered by (printed name)
9. Article number
Action by activity requester
I understand that special mail services will be limited to instances specifically required by law, DOD directive, DOD directive as implemented by Army regulation, regulations issued by other Government agencies with which DA must comply to carry out its normal business, or an authorization in writing as an exception by HQDA (DAAG-MPP), Washington, DC 23010. AR 25-51 may be used as an authority only for requests that apply Armywide and are described in paragraphs 2-30 or 2-31. I have verified the specific authority for this special mail service and have personally verified the contents described above.
10. Printed name, grade, and telephone number
11. Signature of unit mail orderly
Action by GOMM or Chief, ASB
12.
Approved
Disapproved
Reason
13. Printed name of GOMM or chief, ASB
14. Signature of GOMM or chief, ASB
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