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ITEMS REQUIRED FOR AWARDS PACKAGE:
» DA Form 1256.» EEO and CPAC statements (if separate from DA Form 1256).» This form.
1. Nominee’s name
2. Organization
3. Award requested
4. Anticipated presentation date (YYYYMMDD)
5. POC
6. Telephone number
7. Reasons the individual is nominated for the award (For example, nominee should receive award for exceptional performance.)
8. Award history (If nominee is an employee, copy and paste data from CPOL here.)
9. Justification (Enclose/attach a detailed summary, one or two pages long, that highlights the accomplishments that justify nomination for the award. Describe the programs, plans, projects, or events the nominee developed, created, or implemented. Include specific dates, the effect on the organization or Army as a whole, and why the accomplishments were exceptional.)
10. Proposed citation (Sentence case)
11. Coordination (Only necessary if nominee works in a different organization.)
12. Biography (Required for U.S. civilians who have been nominated for Decoration for Exceptional Civilian Service, Meritorious Civilian Service Award, Decoration for Distinguished Civilian Service, or Secretary of the Army Public Service Award.)
This section is required for all local-national nominees regardless of the award level for embassy coordination.
a. Name:
b. Title, series,
    and grade
c. Education
    and degree
d. Employment history
This section must be completed for all non-U.S. citizens nominated for honorary or public service awards.
e. Place of birth
f. Date of birth (YYYYMMDD)
g. Current
    home address
h. Marital status
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