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ADMINISTRATIVE TOUR EXTENSION
(AE Suppl 1 to AR 690-300.301)
Part A (Employee Information)
Employee name
Last                                            First and MI
SSN
Current DEROS
(YYYYMMDD)
Pay plan/series/grade
Authorized administrative tour extension.
New DEROS (YYYYMMDD)
Employee organization
Basis for administrative tour extension
Has return rights
Yes
No
Date arrived overseas (YYYYMMDD)
Status
Career or career conditional
Emergency essential
Yes (must have signed DD Form 2365)
No
Part B (Supervisor Recommendation)
Request overseas tour be administratively extended NTE
Date (YYYYMMDD)
Months
- or -
For recommendation to administratively extend the overseas tour up to 2 years, I am certifying that the position is expected to continue at least 2 years or that the extension is consistent with the length of time the position will remain.
For recommendations to administratively reduce or extend the overseas tour so that the employee may take renewal agreement travel (RAT), I am certifying that the employee was unable to take RAT at the authorized time.
Typed/printed name of supervisor
Date (YYYYMMDD)
Signature
Part C (Employee Concurrence)
Concur with supervisor's decision to administratively reduce or extend my overseas tour.
Date (YYYYMMDD)
Signature
Part D (CPM Coordination)
Concur
Nonconcur
Career program number
Typed/printed name of CPM
Date (YYYYMMDD)
Signature
Part E (Approval)
Extension is 
Approved
Not approved
Typed/printed name of
approving official
Date (YYYYMMDD)
Signature
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