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AEPE-C 12 December 2014 
 
 
MEMORANDUM FOR 
 
HQ USAREUR Staff Principals 
Commanders of USAREUR Major Subordinate Commands 
Commander, USANATO Brigade  
 
SUBJECT:  Processing Exceptions to Military Spouse Preference (MSP) and Family 
Member Preference (FMP) Policy 
 

This memorandum expires in 1 year. 
 
1.  References: 
 
 a.  DOD Instruction 1400.25, Volume 315, DOD Civilian Personnel Management 
System:  Employment of Spouses of Active Duty Military. 
 
 b.  AR 690-300, Employment (Civilian Personnel). 
 
 c.  AE Supplement 1 to AR 690-300.301, Overseas Employment. 
 
 d.  AE Regulation 690-300.335.1, Merit Promotion and Placement. 
 
2.  Purpose.  The purpose of this memorandum is to establish policy and procedures to 
approve USAREUR exceptions to the military spouse preference (MSP) and Family 
member preference (FMP) policy. 
 
3.  Applicability.  This policy applies to U.S. civilian appropriated fund and non-
appropriated fund positions assigned to HQ USAREUR, USAREUR major subordinate 
commands (MSCs), and the USANATO Brigade. 
 
4.  USAREUR Policy.  According to references 1a through 1d, the primary purpose of MSP 
and FMP is to help spouses and Family members of newly arriving active-duty military 
personnel to find a job within the commuting area of the sponsor’s duty station.  USAREUR 
strongly supports MSP and FMP programs and has made them an integral part of the 
recruitment process.  Based on that support, USAREUR rarely grants exceptions to MSP or 
FMP policy.  Exceptions may, however, be requested, but only when the request is based 
on compelling hardship to the USAREUR mission or the preference-eligible individual. 
 
5.  Approval Authorities.  Under the following guidelines, HQ USAREUR staff principals 
and commanders of USAREUR MSCs who are general officers (GOs) or members of the 
Senior Executive Service (SES) are authorized to approve exceptions to MSP and FMP 
policy when filling positions within their own organizations: 
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 a.  For organizations not headed by a GO or member of the SES, the first GO or SES 
civilian employee in the chain of command is the approving official. 
 
 b.  For organizations that do not have a GO or member of the SES in their chain of 
command, the USAREUR DCG is the approving official. 
 
 c.  For the USANATO Brigade, the USANATO CG is the approving official. 
 
 d.  Authority to approve exceptions to MSP and FMP policy must be exercised in strict 
compliance with references 1a through 1d and Office of Personnel Management guidance. 
 
6.  Procedures.  If the immediate supervisor responsible for the position in question 
believes that an exception is needed, the supervisor must prepare a memorandum 
addressed to the appropriate approval official (para 5) to request the exception.  The 
memorandum must explain why the selection of the MSP or FMP applicant would cause a 
hardship for USAREUR or for the MSP or FMP candidate.  The referral certificate, the 
résumés of preference-eligible applicants, a copy of the position description, and the 
vacancy announcement must be attached to the memorandum as enclosures. 
 
 a.  If the request for exception is approved, the hiring official will send a copy of the 
approval to the servicing civilian personnel advisory center (CPAC) with the selection 
certificate. 
 
 b.  Commanders and staff principals may contact their servicing CPAC for additional 
guidance regarding procedures for exceptions to MSP or FMP policy. 
 
7.  Permanent Policy.  The Civilian Personnel Directorate, Office of the Deputy Chief of 
Staff, G1, HQ USAREUR, will incorporate this policy and these procedures in the next 
revision of AE Supplement 1 to AR 690-300.301 before this memorandum expires. 
 
8.  POC.  The POC is Ms. Chapman, military 537-1532, civilian 0049-(0)611-143-537-1532, 
or e-mail:  sheryl.e.chapman.civ@mail.mil. 
 
FOR THE COMMANDER: 
 
 
 
 
 MARKUS T. LAUBENTHAL 
 Brigadier General, GS 
 Chief of Staff 
CF: 
Dir, CHRA-NE/EU 
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