DEPARTMENT OF THE ARMY
UNITED STATES ARMY EUROPE
UNIT 29351
APO AE 09014-9351

AERM-PB 22 April 2016

MEMORANDUM FOR

HQ USAREUR Staff Principals and Commander, HHBN, HQ USAREUR
Commanders, USAREUR Major Subordinate Commands

SUBJECT: USAREUR Policy on the Use of Restricted Airfare
This memorandum expires in 1 year.
1. References:

a. Joint Travel Regulations (JTR) (available at http://www.defensetravel.dod.mil/
site/travelreg.cfm).

b. Memorandum, USAREUR, AERM, 12 January 2016, subject: Approval of TDY
Travel and FY 16 Funding Ceilings.

2. Overview. This memorandum clarifies USAREUR policy (ref 1b) on the use of
restricted airfare and supplements the guidance in the JTR (ref 1a), chapter 3, part F.
For USAREUR personnel on temporary duty (TDY) missions within the USAREUR area
of responsibility, restricted airfare is the Government-preferred method of air travel. All
other USAREUR FY 16 official-travel policy (ref 1b) remains unchanged.

3. Applicability. This policy applies to all military and civilian personnel, regardless of
the traveler’s unit of assignment, whose TDY travel is funded using a USAREUR line of
accounting (all lines of accounting under the operating agency (OA) code OA89).

4. Policy. Effective immediately, all USAREUR military and civilian personnel
coordinating and planning official intra-theater (that is, within the European theater of
operations) TDY travel are required to use the Defense Travel System (DTS)
Commercial Travel Office (CTO) assistance function to request a restricted airfare. Use
of the CTO assistance function will help USAREUR meet the USAREUR CG’s intent of
maximizing the use of restricted airfare for official TDY travel within Europe.

a. When CTO assistance is selected, DTS and the CTO will, by default, select a
restricted airfare, if one is available that meets the mission requirements.
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b. Local-national employees who use DD Form 1610 instead of DTS orders are also
required to use restricted airfare purchased through the CTO for official TDY travel.

c. When the DTS Approving Official (AO) approves a restricted airfare (after
reviewing the JTR Restricted Airfare Checklist (ref, app H, sec 3C)), the AO is agreeing
that the funding agency, not the traveler, accepts all financial responsibility for any costs
that result from any changes to or cancellation of the restricted airline ticket for official
reasons.

5. Exceptions. This policy does not preclude the DTS AO from approving the use of
unrestricted airfare in unusual circumstances if necessary because of mission
requirements. Unrestricted airfare will not, however, be used solely for the personal
convenience of the traveler. Because unrestricted airfare costs more than restricted
airfare, the DTS AO, not the traveler, must justify, approve, and obligate the
Government for the use of unrestricted airfare.

6. POC. The POC is the Office of the Deputy Chief of Staff, G8, HQ USAREUR, at
military 314-537-8098, civilian 0049-(0)611-143-537-8098.
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Brigadier General, GS
Chief of Staff

FOR THE COMMANDER:

CF:

Cdrs, USAREUR Specialized Commands
Dir, IMCOM-Europe

Cdrs, USAGs in Europe
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