DEPARTMENT OF THE ARMY
UNITED STATES ARMY, EUROPE
UNIT 29351
APO AE 09014-9351



[image: ]


Office Symbol                                                                         Date


MEMORANDUM FOR Headquarters, United States Army, Europe, Office of the Deputy Chief of Staff, G1, Civilian Personnel Directorate, Unit 29351, APO AE 09014-9351 

SUBJECT:  Request for Living Quarters Allowance (LQA) under Management-Directed Reassignment (MDR) – Name of Employee, Title, Series, Grade, Current residence (if only one employee – if more than one, then do not cite name) 


1.  References:

     a.  Department of State Standardized Regulations (DSSR), Section 031.12c., last updated 30 August 2009. 

     b.  Department of Defense Instruction (DoDI) 1400.25, Volume 1250, Overseas Allowances and Differentials, December 1996/26 June 2006, administratively reissued 31 July 2009. 

     c.  Joint Travel Regulations, Volume 2, (JTR 2) Chapter 5, as published under Change 551, 01 September 2011. 

     d.  US Army Europe OPORD 0036-11 (Headquarters USAREUR Relocation), dated 26 May 2011.

     e.  Memorandum, Headquarters, United States Army, Europe, AEAGA, 
13 September 2011, subject:  Living Quarters Allowance (LQA) Eligibility Due to a Management-Directed Reassignment. 

2.  Pursuant to references 1a. and 1b., request that LQA be granted to name of employee (or, if more than one) to the employees listed below who is (are) currently assigned to name of organization and duty location.  The request is based on a management-directed reassignment from old duty station to new duty station as a result of reference 1d, with an effective date of date.  Notice(s) of the MDR was/were issued on date and accepted by the employee(s) on date; copies of the notice(s) and the acceptance of the MDR signed by the employee(s) may be found under enclosure 1. 
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SUBJECT:  Request for Living Quarters Allowance (LQA) under Management-Directed Reassignment (MDR) – Name of Employee, Title, Series, Grade, Current residence (if only one employee – if more than one, then do not cite name)


(If more than one employee, follow the pattern below:)

Stinkelhuber-Smith, Elizabeth H.		Administrative Support Specialist, GS-0301-09
						Current residence:   Heidelberger Strasse 17
									68223 Mannheim

Heap, Uriah					Budget Analyst, GS-0560-12
						Current residence:  	Mannheimer Strasse 16
								         69777 Heidelberg

3.  In conformance to the provisions found under JTR 2, Chapter 5, §C5080F, cited at reference 1c., the employee’s (or, if more than one) the employees’ eligibility for a Government-funded permanent change of station (PCS) move to the new duty station has been verified and, if applicable, deemed in the best interest of the Government and approved.  A copy of the approval may be found under enclosure 2.

4.  This request for LQA is submitted with the understanding that the employee (or employees) in question will not be joining a spouse at the new duty station who is already eligible for the allowance.  Further, employee (or employees) understand that the final grant of the allowance is contingent upon his/her (their) execution of the PCS move closer to the new duty station in accordance with the provisions of the JTR 2.

5.  Point of contact for this action is (add POC’s name) at DSN 370-xxxx or e-mail at ……..civ@mail.mil.





2 Encls 					Clara S. Peggotty
as						Deputy Chief of Staff, G1
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