ANNEX F:  SAMPLE LETTER OF NOTICE OF EXCEPTION FROM FURLOUGH 



OFFICE SYMBOL								DATE


MEMORANDUM FOR Mr./Ms., Organization

SUBJECT:  Notice of Exception from Furlough Status 


[bookmark: OLE_LINK1][bookmark: OLE_LINK2][bookmark: OLE_LINK3][bookmark: OLE_LINK4]1.  The current Continuing Resolution (CR) expires at midnight, Eastern Standard Time on December 16, 2011.  If neither an Appropriations Act or a CR for the Department of Defense (DoD) is enacted by that time, no further financial obligations may be incurred by the Army for encumbered Nonappropriated Funds (NAF) positions that have been identified as having an Appropriated Funds (APF) funding source, except those positions that are in support of “excepted“ activities.       

2.  If neither a DoD appropriation nor a CR is enacted into law by midnight on December 16, 2011, then an emergency furlough of those civilian employees not performing excepted activities will be necessary.  Since your current position (provide employee’s official job title, series, grade/step, salary & employment category) has been identified as one that is in support of “excepted” activities, or is required for orderly suspension of operations, you are hereby excepted from furlough. 

3.  You will continue in normal duty status.   




I acknowledge receipt of the notice. 



_________________________                          __________________________
      Employee’s Name                                               Date

                                                                                                                                                                                


                                                                                 Supervisor’s signature block

