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General Information 

1.Personnel requiring NIPR access must be registered in the Army Training & Certification Tracking System 

Account (ATCTS) 

 

2.ATCTS accounts must be active prior to departing the CONUS command, without an account in ATCTS 

personnel will no be granted NIPR access 

 

3.Once training has been completed and certificates have been sent to the Reserve Component SA, packets 

will be reviewed units will be notified of corrections needed 

 

4.An example of the checklist is on page 23, once you receive it from the RC Affairs office - fill in and save 

the form to your desktop, you will need to include this as a part of your NIPR request packet 

 

5.The checklist is required and must be sent with requested documents. The checklist must be filled out with 

the users information. Account creation requests will not be submitted without this form 

 

6.Don’t forget to include your EDI number on the checklist, account cannot be created without the 

information 

 

7.To obtain your EDI number insert your ID Card into a CAC reader, your EDI number is the number that 

appears after your name (example: john.snuffy.123456789) 



General Information 

7. Links are provided on page 18 to assist in the completion of the required training and testing 

 

8. The Acceptable Use Policy on that needs to be used is now located on the IA Training website 

 

9. DD 2875s (System Authorization Access Request) require the following information:  

a. Part I, Items 1 through 12 will be completed by user 

b. Part II, all users will use the statement that is provided in the example and must include the 

ARTIMS line number 

c. Items 16 though 20b will be filled in by the users supervisor 

d. Part III, BN/State Security manager must complete this block 

e. Leave the IT LEVEL DESIGNATION  Level III marked as ODT personnel will not have 

administrative rights 

 

7. UNIT IMOs DO NOT SIGN BLOCKS 21 AND 22 ON THE DD 2875 

 

8. ODT Personnel will email a copy of the  completed Access Request packet to the RC Affairs office NO 

LATER THAN 15 days prior to the units ADVON arrival date 

 

9. All packets will be reviewed prior to submission for account creation by the Reserve Component SA  

 

10. Please ensure you check all packets prior to submission, this will assist our office with the account 

creations 



General Information 

7. Example DoDIAA Certificate of Completion is located on page 20 

 

8. Example DoDIAA Certificate of Training is located on page 21 

 

9. Example of DD Form 2875 is located on page 22 

 

10. Example of Required Documents Checklist is located on page 23 

 

11. All form are available from the RC Affairs Office 

 

12. To obtain a copy of the Checklist and the DD Form 2875send an email to:  

us.army.hohenfels.usareur.list.dl-jmrc-rclno@mail.mil 

 

13. All documents listed on page 23, Required Documents Checklist are required, NIPR account request 

cannot be submitted without them 
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STEP ONE –Register for ATCTS 

click login and follow 
the directions on the 
next slide  



STEP ONE –Register for ATCTS 

If you do not have an 
account, click register 
here 
Fill in the information 
requested on the 
next page 



STEP ONE –Register for ATCTS 
Personal security 
standard and Degree 
type are left blank 
 
On the Select Unit 
Placement; if your 
unit is not specified 
then just use the 
DOIM as the HQ 
Alignment 
 
When asked if you 
want to use the HQ 
Alignment as the 
SC/FCIO click yes 
 
Once you have filled 
in the form click 
register 



STEP TWO – DODIAA Training/Exam 

To access the 
required 
training click 
on the 
Information 
Assurance 
Awareness 
picture 
 



STEP TWO – DODIAA Training/Exam 

Step One: 
Training and Step 
Two: Army 
Required Exam 
must both be 
completed 
Once you have 
finished the 
training, the 
certificate must 
be printed  
If you do not you 
will have to 
retake the 
training to obtain 
the required 
certificate 
The training 
certificate must 
be signed by the 
user 



STEP THREE – DODIAA Training / 
Exam Certificates 

Once you have 
completed the 
required exam 
click view 
scores and print 
certificates 



STEP THREE – DODIAA Training / 
Exam Certificates 

Click view 
certificate, this 
will allow you 
to print/save a 
copy of the DA 
Form 87 



STEP THREE – DODIAA Training / 
Exam Certificates 

Once you have 
completed and 
printed your 
training and DA 
87 certificates 
click View and 
Sign AUP 



STEP FOUR – US Army Information 
Assurance Virtual Training 

If you do not 
have an 
account you 
will need to 
create one by 
clicking on 
registration 
page 
 
Fill in the 
information 
requested 



STEP FOUR – US Army Information 
Assurance Virtual Training 

Fill in the 
information 
requested and 
click Submit 
Registration 
Information 



STEP FOUR – Thumb Drive Awareness 
Training 

After logging 
into the 
website click on 
courses 



STEP FOUR – Thumb Drive Awareness 
Training 

On this screen 
you need to 
click on the 
number 3 at 
the bottom of 
the page 



STEP FOUR – Thumb Drive Awareness 
Training 

Now click on 
Thumb Drive 
Awareness 
 
You will then be 
able to 
complete the 
required 
training 



STEP FOUR – Thumb Drive Awareness 
Training 

Once you have 
completed the 
training click on 
the certificates 
 
Then you will 
be able to print 
a copy of the 
required 
certificate 



Minimum Training Requirements 
https://atc.us.army.mil/iastar/news.php  
Army Training & Certification Tracking System (ATCTS) Account must provide a screen print for 
verification 

  
https://ia.signal.army.mil/login.asp  
Step 1: Complete the DOD Information Assurance Awareness Training, the certificate is required 
and must be signed by user 
  
https://ia.signal.army.mil/login.asp  
Step 2: Complete the required exam  and print the certificate, DA 87 is required 

  
https://iatraining.us.army.mil/  
Thumb-Drive Awareness Certificate is required 

  
https://iatraining.us.army.mil/  
Acceptable Use Policy must be signed by the user 
  
http://www.dtic.mil/whs/directives/infomgt/forms/eforms/dd2875.pdf 
All personnel are required to fill out and submit the DD Form 2875, System Authorization Access 
Request 
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Example DoDIAA Certificate of 
Completion 



Example DoDIAA Certificate of Training 



DD Form 2875 




