%) Managers’ Internal Control
Program (MICP)
Computer-Based Training
(CBT) Courses

and ALMS 3.1 Access

Instructlonse




MICP Computer-Based Training Courses

The Army MICP - Internal Control Administrator (ICA) Course
Becoming An Internal Control Administrator (ICA)
GAO Standards for Internal Controls in the Federal Government
Internal Control Process
Internal Control Evaluations
Preparing Your Annual Statement of Assurance Cover Memorandum
TAB A - How the Assessment was Conducted
The Material Weakness Process
Internal Controls in Army Regulations d

The Army MICP - Senior Responsible Official (SRO) Course
GAO Standards for Internal Controls in the Federal Government
MICP Process

The Army MICP - Assessable Unit Manager (AUM) Course
GAO Standards for Internal Controls in the Federal Government

MICP Process
Internal Control Evaluations




MICP Computer-Based Training Courses

The Army MICP — Managers Course
GAO Standards for Internal Controls in the Federal Government
MICP Process
The Material Weakness Process

The Army MICP - Personnel Conducting Evaluations Course
MICP Process
Internal Control Evaluations
The Material Weakness Process

The Army MICP - Internal Controls in Army Regulations Course
GAO Standards for Internal Controls in the Federal Government
MICP Process
Internal Controls in Army Regulations




MICP Computer-Based Training Courses

> All modules will require students  geosesencne

Centficare of Craining

to complete an exam (70% pass/fail).
Upon successful completion of each
module, the student will receive a
generated certificate of completion.
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> Future enhancements will include voice narration,
review questions, graphics, etc.
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MICP Computer-Based Training Courses

« The CBT training resides within AKO. Access is available from:

= AKO: https://www.us.army.mil/

= ASA(FM&C) website:

http://asafm.army.mil/offices /FO/IntControl.aspx?OfficeCode=1500

« The following slides provide detailed instructions for accessing
and registering for the MICP CBT courses.



https://www.us.army.mil/
http://asafm.army.mil/offices/FO/IntControl.aspx?OfficeCode=1500

Accessing the MICP Computer-Based
Training Courses from AKO




MICP Computer-Based Training Courses
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Sgt. James Bailey scans his sector during a combat mission in Kandahar
province, Afghanistan March 27. Bailey is a Cavalry Scout with the 5th
Squadron, 1st Cavalry Regiment, 1st Stryker Brigade Combat Team, 25th
Infantry Division based out of Fort Wainwright, Alaska. (Photo by U.S.
Army)

Other DoD Service Portals

» Air Force Portal » MarineNet » Navy Enterprise Portal - Coming Soon
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MICP Computer-Based Training Courses

Step 2: Select “FOUO Login
EIE
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- Access Your Webmail
Portal f C Login
» Webmail
FOUO Login » Webmail Classic
» Webmail Lite
New User?
» Register without a CAC
» Register with a CAC
Non-FOUO Portal for ! If you are a DoD customer (non-Army), a
Username/Password Login CAC is required for registration (except for
bt il Individual Ready Reserve personnel, and
https://ako.us.army.mil DKO personnel who are CAC-exempt).
Information marked FOUO is not accessible
on the non-FOUO portal.
FAQs
Help » How do I install the DoD Certificate?
o : » How do I reset my password? Sgt. James Bailey scans his sector during a combat mission in Kandahar
» Reset Password S R ; province, Afghanistan March 27. Bailey is a Cavalry Scout with the Sth
» Username Reminder » HO"‘ _d“'.l register for an AKO/DKO Squadron, 1st Cavalry Regiment, 1st Stryker Brigade Combat Team, 25th
1k Bk Account: Infantry Division based out of Fort Wainwright, Alaska. (Photo by U.S.
FHED.DES » How do I use my CAC to login to Army)
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Forgot your password?
A  Click here to reset it. (I

v

Search All FAQs
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MICP Computer-Based Training Courses

Step 3: Select from the “Self Service” drop down menu, “My Education”
= Army Knowledge Online - michelle.doyle (CAC Session) - Windows Internet Explorer ==l
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— A Scholarship Program, ALARACT CY12-13
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Free for Active Army Soldiers, Army Nati G e Civilians! ACCESS
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MICP Computer-Based Training Courses

Step 5: Select “Catalog Search”

ﬂ" ALMS - Windows Internet Explorer == x|
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File Edit “iew Favorites Tools Help
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Calendar | Terms of Use | Help | Log Out Welcome Michelle Doyle

My Home Individual Training Plans Training fiy REviews My Tasks and Gap Analysis Communities My Profile Reports

Welcome Michelle Doyle

Click the “Browser Setting” button on the bottom left to be sure your pop-up
blocker is disabled. Browser pop-up windows must be enabled.

Internet Explorer Users: Click the "Browser Settings” button to make
adjustments.

To see what is new in ALM5 3.1 click here.

To see current ALMS announcements (Updated March 21, 2012) click here.

’Catal Search Current Enroliments - Detailed Training Records
. Tramlr1||n ’
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MICP Computer-Based Training Courses

Step 6: Type “%internal control” as shown below and select “Search”
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MICP Computer-Based Training Courses

Step 7: ALMS displays the 6 MICP courses. Select “Register” for the course
that you wish to enroll

s
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¥ Refine/Expand search results

Sort by IReIevance 'I Page 12 10 results per pagej « Resource Type
- Course lterations
ﬂ The Army Managers' Internal Control Program (MICP) - Internal Controls in Army « Price
Regulations Course

Any [~ Show free resources only

The Army Managers® Internal Control Program (MICP) - Internal Controts in Army Regulations Course. 4 Categories
Functional proponents writing regulations must be familiar with various facets of the MICP. This ... Any
Register

B The Army Managers' Inte
Administrators (ICA) Cour:
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ts of the program. This course wil discuss the roles and

The Army Managers” Internal Control Program (MICP) - Managers Course. Managers Army-wide wil benefit
by familiarizing themsetves with the MICP. This course will discuss the internal contrel proc ...
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(SRO) Course

-
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MICP Computer-Based Training Courses

Step 8: Create Order - here you will see a list of the modules that you must
complete. At the bottom of the screen, select “Continue Registration”

s Internet Expl — =] =]
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MICP Computer-Based Training Courses

Step 10: Email Confirmation: You will receive an email confirming your
registration (sample email is below).

| Cin H ) D e 9 - You have registered for The Army Managers' Internal Control Program [MICP) - Internal Control Administrators [ICA) Course successfully - Message [Plain Text) - 82X
JEH
- Message Adobe PDF @
— —_ — - .
= = ] x £ e % Safelists - | Y Q":I 3 Find
‘_ﬁ l—\_l _} - @ I:IE 1 % Related =
Reply Reply Forward | Delete Moveto Create Other Block [ = not Junk Categorize Follow Mark as
to All Folder~ Rule Actions~ | Sender - Up~ Unread || W Select~
Respond Actions Junk E-mail (] Options i Find
From: DoMotReply @dls.army.mil Sent: Mon 4,9/2012 8:11 AM
To: Doyle, Michelle L CIV {US)
Cc
Subject: You have registered for The Army Managers' Internal Control Program [MICP) - Internal Control Administrators [ICA) Course successfully
F
Welcome, Michelle Doyle. You have been enrolled in The Army Managers' Internal Control Program (MICP) - Internal Control Administrators (ICA) Course ——
Course which is managed by the Army Learning Management System (ALMS). To access the ALMS, log in to AKO and select "My Training” from the Self Serwvice
drop-down menu. The ALMS is also available on the "My Education” page. On either page, locate the ALMS box and click on the ALMS logo.
Courseware can be launched from within the Enrollments Page accessed via the "Current Enrollments™ Button, or from the "Training” Tab located on the
Horizontal Tab Bar. From the ALMS Homepage you may click the ALMS Tutorial link in the "Links™ Button to gain insight of ALMS functionality. For help in
operation of ALMS, click on the "Help" link at the right of the top edge of the ALMS Homepage, where you can access detailed instructions for ALMS
functions.
If the Help or Tutorial information does not serve your needs and you need further assistance in using ALMS, please contact The Army Training Help Desk
(ATHD), https://athd.army.mil, and use the "Ask a Question/Submit a Comment” tab to access help
Note: Personnel taking Ciwvilian Education System (CES) Foundation, Basic, or Supervisory Development courses should remain in the ALMS to view the course
content, take tests, and complete all course requirements.
-
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I You have regis... |~ IR & i8] e W) s:14aM




MICP Computer-Based Training Courses

Step 11: “My Enroliments” - Select “Launch” (please note, some courses contain more

than one module - you must complete all modules, to include the Letter of Instruction,
in order to acquire a completion record for the course).

3 ALMS - Windows Internet Explorer =] =]
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i |
Training Rﬁquest Cataloged Learning External Learning |

nete. | have — =

re I By Registration Date j ™ Group courses by course/phase/certifications and curricula

I | Search |

I The Army Managers' Internal Control Program_Internal Controls in Army @ actions
Regulations (00018560)

Duration: 00:00 hours
Status: Confirmed ( Registration Date: 04/09/2012 )
Course |teration Hame: The Army Managers’ Internal Control Program (MICP) - Internal Control

Administrators (ICA) Course

Content: The Army Managers' Internal Control Program_Internal Controls in Army | Launch |
Regulations ) .

Status: Mot Evaluated (Unlimited attempts)

Content: The Army Managers’ Internal Control Program (MICP) - Internal Controls in Army | Launch |
Regulations Exam B B LI
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MICP Computer-Based Training Courses

Step 12: After selecting “Launch”, the dialogue box below will appear. Click “open” or if
you prefer, you can “save” the file to your computer.

Cin 3 H 'J AL L) ‘- = MICP CET Instructions_ALMS 3.1_9Aprl2.ppt [Compatibility Mode] - Microsoft PowerPoint - o X
it | Home l Insert Design Amimatinne Clida Shaw P awian WA Lrrahat @
= |EI| x
# cut )I(j x| ¥4 Find
53 Copy Res k: Replace =
Paste Mew saba‘ . Reference | EMail | Help | Print
- jForrnat Painter || glide~ % Del d e —_— } Select ~
Clipboard (] Slides Editing
( ®]
Table of Contents
The Army Managers'
Internal Control
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Step 13: Review course material. When finished, close MS PowerPoint file.
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Step 14: Close window by clicking “x”.
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Step 15: To complete the Exam, click on “Go to Enroliments”.
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Step 16: To continue with Exam, click on “Launch”.
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To continue with Exam, click on “Next”.
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tep 18: Complete the Exam - when finished, click on “Submit”.

The Army Managers’ Internal Control Program (MICP) -
{Title of Training Course} Exam

The exam consists of a series of multiple choice questions.
When done, click on “Submit”.
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Step 19: Exam score is shown below.
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tep 20: Certificate of completion may be printed by selecting “All
Training Activity”.
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tep 21: Click on “My Detailed Training Records”.
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tep 22: Click on “Print Certificate of Completion”
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tep 23: A separate window will open and your certificate will be
displayed.
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tep 24: After clicking “Print”, a “Print to PDF” dialogue box
appears. Click “Export”.

72 b ctps ( fwwwstage Lreports.dims.army.milf - Crystal Report Viewer - Windows Internet Explorer — ||5’ |l|
- B - o - | Page - () Took - @~ i
mupTree | 4 4 [1 /1 MW |[100% |- ]

Print to PDF

D Page Range:

= Al

"HE ARMY

CEl ‘20— TRAINING

[~ Print to PDF:

it

The viewer must export to PDF to print. Choose
the Print option from the PDF reader application
once the document is opened. rle
Mote: %ou must have a PDF reader installgg
print. (eg. Adobe Reader)

COURSE ID - Sao#

COURSE TITLE - The Army Managers'

Control Program
(MICP) - Assessable Unit Manager (£

O Course

K1 | »
|

[ [ [ [ | [|unknown Zene (Mixed) | Protected Mode: OFf [# 100% -
Lostart| | @l @ [0~ (X v (G B | i~ Inbox -Mi.. | s MicP cPT...| @8 Army kno... | @8 Ams -wi... |[E nttpszw. | 1~ B s = Dol () 8:244M




w 4 @ - B - o=h - [ Page - (G Toos - @- &
@ 5 |[f2 GroupTree | 1 < 1 Js1 W [[100% ||| | 3%

pckge000000000008883

Do you want to open or save this file? m
Mame: SabaReportViewer.pdf
!g Type: Adobe Acrobat Document

From: i siage Lreports.ms.army i AINING

2 N

@ While files from the Intemet can be useful. some files can potentially

harm your computer. f you do not trust the source, do not open or
save this file. What's the rsk?

COURSE ID - 00006336

COURSE TITLE - The Army Managers' Internal Control Program
(MICP) - Assessable Unit Manager (AUM) Course




MICP Computer-Based Training Courses

tep 26: Print certificate.
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Army Training Help Desk (ATHD)

If you have guestions or problems
) with ALMS, please submit an
\ electronic ticket™.

help https://athd.army.mil or click the
“Help Center link”
f click the “Ask a question/submit a
comment” tab and complete the
< electronic form. For the Category
drop-down, you should choose
ALMS Helpdesk:

757-878-4745 “Army Learning Management
DSN 826-4745 System (ALMS).”



https://athd.army.mil/
https://athd.army.mil/

MICP Computer-Based Training Courses

The MICP Staff can be reached at:

usarmy.pentagon.hgda-asa-fm.mbx.army-
mngrs—internal-cnt@mail.mil
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