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	Appointment Orders
1. Is the Master Driver / all driving instructors appointed in writing by the commander to train or instruct / on an authorized type of vehicle? (AR 600-55, Para 4-2a & b)
2. Are the road test examiners/qualifying official appointed on orders by the company commander? (AR 600-55, Para 4-2a)
3. Are Night Vision Device (NVD) trainers/instructors appointed on orders (Qualified) signed by the battalion commander? (AR 600-55, Para 8-4b)
Screening
4. Does the commander or authorized representative conduct interviews of prospective drivers and equipment operators? (AR 600-55, Para 3-2a; TB 600-1, Para 17)
5. Are Medical examinations conducted and limitations annotated on the DA Form 348/5983 E.? (AR 600-55, Para 3-3a & a(1))
6. Are Medical restrictions annotated on the operator’s DA Form 348/5983 and OF 346/DA Form 5984-E? (AR 600-55, Para 3-3 a (1))


7. Has each DA Form 348/5983-E been reviewed and  updated annually to determine if the operator is eligible for safety awards, expiration of permits, accidents and moving traffic violations, remedial,  required, or refresher training, reexamination, or  license suspension?  Must be reflected in section III of the operator’s DA 348-E. (AR 600-55, Para 4-1b (5) & (6))
8. Are physical evaluations being conducted and annotated on DA 348-E prior to issuing and upon renewal of Permits? (AR 600-55, Para 3-3 and Appendix D)
9. Is there an awards program in place to track the driver’s awards and how they are issued? (AR 672-74 Para 3-5)
Ledger and Control of permits issued

10. Is a permit ledger current and being maintained properly? (AR 600-55, Para 6-1 a & 5-1 d)
11. ONLY if using OF 346: Are permits stamped or labeled (typed or in black ink) to denote the type of permit issued?  Such as: Learner’s Permit or Army Standard Permit. (AR 600-55, Para 6-1) 
12. Are Army Standard Permits set to expire on the same date as the   individual’s State side driver’s license or five (5) years from issue date whichever is sooner? (AR 600-55, Para 6-2 (b-1) This varies from state-to-state; for instance, a Texas DL expires at ETS +90 days for active duty military. 
OPERATOR QUALIFICATION PACKET

13. Is there a proper Commander’s Interview Check sheet? (AR 600-55, Para 1-4 h)
TRAINING

14. Are annual check rides being conducted by the sections Road Test Examiners and is the check ride sheet being maintained on file? (AR 600-55, Para 4-4 b)
15. Are Training Circulars being used to conduct tactical vehicle training and equipment performance road test for hands on testing, for each piece of equipment the operator was trained and tested on? (AR 600-55, Para 4-2 c)
16. Is the driver/equipment instructor trained, licensed, technically knowledgeable, and experienced in the equipment being used to train students? (AR 600-55, Para 4-2a, Appendix F)
17. Are Annual sustainment training conducted to maintain a high level of skill proficiency and to prevent poor driving habits? (AR 600-55, Para 4-4a)
18. Are first line supervisors or qualified individuals conducting annual check rides to assess driving proficiency and identify driver weakness? (AR 600-55, Para 4-4b)
19. Is there a remedial training program for drivers or operators who have misused equipment, demonstrated a need for additional training, or had a driver at fault accident" or traffic violations? (AR 600-55, Para 4-5)
20. Is remedial training annotated on DA Form 348/5983? (AR 600-55, Para 4-5)
21. Are operators instructed in the proper use and preparation of SF 91 and DD 518? (AR 600-55, Annex E and FM 21-305)
LICENSE
22. Are licensed road test examiners qualified and appointed on orders by the unit commander? (AR 600-55, Para 6-1b) 
23. Are the operators OF 346/DA Form 5984-E authenticated for each type of vehicle or equipment the individuals utilize for training? (AR 600-55, Para 6-1b)
24. Are All training and testing for vehicles or equipment annotated on DA Form 348/5983 prior to issuing an OF 346/DA Form 5984-E? (AR 600-55, Para 4-1b)
25. Are the road test areas and routes identified for the various models of vehicles and trailers and approved by the commander?  Does the route specify where each task on the Road Test Score Sheet is being performed? (AR 600-55 section (G-2))

	


REMARKS: 
This information is to be used as a guideline. See the regulation / publication referred to in each item for detailed specific guidance. Contact the USAREUR SART (DSN 370-4195/4244/5466) with any questions.
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